The Crawford County Conservation District Weekly Cleaning

· Current contract for remainder of 2024 - April 1 to December 31.
· Followed by option to renew on yearly basis - January 1 to December 31.
· Please submit request for proposal and three (3) references to 21742 German Road Meadville PA 16335. 
· Medical insurance, social security insurance, workmen’s compensation insurance or any other required federal, state or local insurance, fees, taxes, etc. that may be required, will be sub-contractors’ responsibility.
· The CCCD is not responsible for any injury occurred while working at providing stated services. 
· Insurance against personal injury, etc. to be the responsibility of the sub-contractor.
· Subcontractor to provide proof of liability insurance upon contract award Walk thru required by sub-contractor and CCCD prior to contract start.
· The CCCD will provide: cleaners, cleaning tools, paper products, garbage bag.
· Any system malfunctions or visitor conflict encountered to be reported within 1 hour.
· Any breach of confidentiality or security will result in immediate contract termination.
· Monthly payment will be made on the last Friday of the month.

General Cleaning Duties Include:
Weekly
· Sweep or vacuum hard floors
· Sweep all carpets
· Wet mop kitchen floor, bathroom floors, and concrete garage floor
· Wipe down all kitchen surfaces (countertops, etc.)
· Clean sinks in kitchen and bathrooms
· Scrub bathroom toilets on inside and wipe down outsides
· Make sure there is extra toilet paper in the bathrooms
· Check to soap dispensers for content and refill if needed
· Check hand towel machine, replace towels and batteries as needed
· Dust for cobwebs and in corners around ceiling
· Dust baseboard, window ledges, staircase edge
· Empty all garbage cans (haul trash to the dumpster)
· Keep supplies in an orderly fashion in the basement

Monthly 
· Dust light fixtures
· Sweep Basement Steps
· Remove garbage from basement 

Twice Yearly
· Sweep Basement floor
· Wash windows (May and October)
· Wipe down chairs in conference room 
· Clean bugs out of light fixtures
· Vacuum along baseboards, wipe chair rail

Once Yearly
· Shampoo all carpets (can be a separate item)
